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N-LIST USER MANUAL 

 
Member’s Login 

 

Click on Member’s login to access N-LIST e-resources. 
 

 

 

Once click on member’s login, the below screenshot will open and said ‘your connection isn’t 

secure’. Please click on Advanced button to proceed the next step and click on Continue to 

iproxy.inflibnet.ac.in(unsafe) link to get member’s login webpage. It will ask one time only while  

using latest version browser of Chrome, Firefox or Microsoft edge etc. 
 

 
 
 
 
 
 
 
 
 
 

Click on the 

“Advanced” 

Option 

 
 
 
 
 
 
 
 
 
 
 
 

Click on Continue 

to get the Login 

Page 
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Please enter the username and password to access the N-List e-resources. 
 

 

Upon Login You will get the list of e-Resources available to you. Click on any resource name to 

access the resource. 
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In case of some of the e-resources (American Institute of Physics, Annual Reviews, Institute of 

Physics, Royal Society of Chemistry, Cambridge Books, Springer Books, Taylor & Francis Books etc), 

you will be prompted to re-login through the Shibboleth based login using INFED. Please re-login 

using the same username and password again. 
 

 

 
Click on the Accept button to Continue to Access the e-resource Selected. This screen will be 

prompted once for the resource. After accepting you will be re-directed to the publisher page for 

access to the e-resource. 
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College Administration Module 

   How to Login College Administrator Module? 

Visit N-LIST Website (https://nlist.inflibnet.ac.in) and click on College Administrator Login. 
 

 

Enter the username and password which colleges get from the N-LIST Team via email and click on to 

Login button. 
 

 

If N-LIST College do not have Administrator login credentials then send authorisation letter to 
college@inflibnet.ac.in, N-LIST Team will create username and password and send through email to 
particular colleges. 

https://nlist.inflibnet.ac.in/
mailto:college@inflibnet.ac.in
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After Login College Administrator Module, Dashboard will open which shows the details of the Colleges 

and their users i.e. active users, expired users and pending users. Colleges can edit the Principal, N-LIST 

College Admin and Technical Person’s name and contact numbers only. 
 

 

College Administrator can edit Principal’s name and contact number only. College administrator 

needs to send email at college@inflibnet.ac.in for updating Principal’s email id. 
 

 

College Administrator can edit College Administrator’s name and contact number only. College 

administrator needs to provide soft copy authorization letter at college@inflibnet.ac.in for updating 

College Administrator’s email id as well as for a new Credentials also. 

mailto:college@inflibnet.ac.in
mailto:college@inflibnet.ac.in
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College Administrator can edit Technical details i.e. name, email address and contact number. 
 

 

    How to create individual login credentials for faculty members and students? 
 

Step 1: Login College Administrator Module. Click on Users’ Detail and click on Add New User. 
 

(If college administrators have already created username and password for their colleges’ faculty 

members and students then college administator needs to click on the search box and enter the 

username i.e. email id, to check the status and details of user.) 
 

 

Step 2: Add User’s details like Name, Department, Designation, Email ID, Phone no. and set the validity 

as requirement of user (Students: 3 yrs. or 5yrs.; Faculty: 10 yrs.) and click on the Save Button. 

 
 
 
 
 
 
 
 
 
 
 

 
Click here to Add New User 
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Step 3: System will send an email to user with OTP (One time Password) and activation link. 
 

 

Step 4: User needs to click on that activation link and enter the Username, OTP and set the desired 

Password and click on Activate User. After completing the user activation process, user can access the 

NLIST e-resources with username and new password. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click here to activate 

the username 
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    How to upload bulk users? 
 

College Administrator needs to prepare a users’ list in our prescribed format and upload the list in the 

mentioned box. He/she can create 50 username and password for the faculty members and students 

through Upload bulk users at a time and upload another 50-50 users in bulk upload afterward and there 

is no bound in numbers to upload the bulk users. He/she can create username and password and send 

activation link to 100 users in a day (the system is sending activation link to remaining new uploaded 

users in limit (100 users) automatically in the midnight). 
 

Step 1: Click on Upload Bulk Users option and Copy-paste the user details created in excel file. (The 

format of excel is available in Bulk Users Template) 
 

Template for creating 

excelsheet 

Copy & paste the user 

details created in excel 
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Step 2: Prepare a user list in prescribed excel format, copy that list, and paste in the box. 

 

 

Step 3: If valid records will be inserted then the message will be showing as ‘Data Validation 

Completed’. Click on Ok button for the further process. 
 

 

Step 4: Click on save bulk User Details. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click here to save the details 
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If invalid mail Id has been uploading in the file than it will be showing as an Invalid Email ID. The valid 

details of users will get saved and the records will be showing in the Activate Bulk users automatically. 

 
 

Step 5: College Admin needs to send activation link via email to individual user by clicking on activate 

symbol and also can delete the record by clicking on the delete symbol  . 

 

Step 6: After clicking on activate button the system will send activation link to users. The message will 

be show as Activation Email sent to the user. 

Click here to 

delete the record 

Click here to send 

activation link to users 
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Step:7 System will send an email to user with OTP (One time Password) and activation link and users 

must activate the account by clicking on activation link which they will be receiving in their respective 

emails. 
 

 

Step 8: After Clicking on Activation link, user needs to enter the Username, OTP and set the desired 

Password and click on Activate user. 

Click here to activate 

the username 
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After completing the user activation process, user can access the NLIST e-resources with username and 

new password. 
 

    How to resend the activation link? 
 

If users have not activated the account or College Administrator notice that users have not activated the 

account and showing as activation pending, then College Administrator must resend the activation link 

to users one by one. 
 

After login College Administrator Module, Click on Users’ Details. College administrar can search 

particular user from searchbox and send the activation link to that user. After clicking on activate button 

the system will send activation link to users. The message will be showing as Activation Email sent to 

the user. 
 

System will send an email to user with OTP (One time Password) and activation link and users must 

activate the account by clicking on activation link which they will be receiving in their respective emails. 

Click on it to resend 

the activation link 

Search the particular 

user from Searchbox 
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After Clicking on Activation link, user needs to enter the Username, OTP and set the desired Password 

and click on Activate user. 
 

 

After completing the user activation process, user can access the NLIST e-resources with username and 

new password. 
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    How to extend validity of College Administrator's account? 
 

After login College Administrator Module, Click on Users’ Details, first user detail can be seen as 

College Adminsitrator details. Click on edit button to extend the validity. 
 

 

College Administrator details can be editable in the field of Name, Department, Designation, Mobile and 

extend the validity as per require but email id is not editable. 
 

For validity extension, click on calendar in validity and select the date from the drop down. Then click on 

Save button. 
 

 

    How to extend the user’s validity? 
 

Step 1: After login College Administration Module, click on users’ details and search the name or 

username i.e. email id, click on the edit button. 

Click on Edit button 
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Step 2: User details can be editable in the field of Name, Department, Designation, Mobile and extend 

the validity as per require but email id is not editable. Then click on Save button. 
 

 

    How to extend the validity of Users in Bulk? 
 

Step: 1 After login College Administration Module, click on users’ details then expired users’ box and 

tick on those users for which college Administrator wants to extend the validity of the users or tick on 

select all for all 10 users which is showing at the front then click on the extend the validity button. 

College Administrator can show 10, 25, 50 and 100 entries by selecting number of entries from the 

show drop down. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Click on Edit button 
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Step 2: System will ask for confirmation. Click on yes, extend it then refresh the webpage. 

 

 

Step 3: For validity extension, click on calendar in validity and select the date from the drop down. Then 

click on Save button. 

 
 
 
 
 
 
 
 

 
Click here to extend validity 

for selected users 

 
Tick on 

selected 

user or tick 

on Select 

All 
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Step 4: Click on Ok button to complete the process of extension of validity. 
 

 
 
 

    How to delete the single User? 
 

Step: 1 After login College Administration Module, click on users’ details and search the name or 

username i.e. email id, click on the Delete button. 
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Step:2 System will ask for confirmation. Click on yes, Delete it then refresh the webpage. 
 

 

    How to delete the Users in Bulk 
 

Step: 1 After login College Administration Module, click on users’ details and tick on those users which 

college Administrator wants to delete or tick on select all for all 10 users which is showing at the front, 

click on the Delete button. College Administrator can show 10, 25, 50 and 100 entries by selecting 

number of entries from the show drop down. 

 
 
 
 
 
 

 
Click it to delete 

a particular user 
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Step:2 System will ask for confirmation. Click on yes, Delete it then refresh the webpage. 
 

 

    How to check Usage Statistics? 
 

College administrator can get the monthly usage statistics report in new format from July 2021 

onwards. Usage Statistics can be downloadable before july 2021 through Old Usage Format. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click here to delete 

selected users 

 
 

Tick on 

selected 

user or tick 

on Select 

All 
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College Administrator can download the usage statistics month-wise, year-wise and visited pages by the 

clicking on the header (column name) of the table. He/she needs to click on export the usage report and 

it will be downloaded in excel format. He/she can sort out the usage statistics through year-wise, 

month-wise and visited pages as per the requirement. 

 

Usage report can be downloadable in csv format as well 
as usage chart can be downloadable in JPEG format 

College Administrators can download usage report 

of June 2021 from Old Usage Format 

Usage report can be exported in csv format 

Date-wise usage report can be downloadable in csv format as 
well as Usage chart can be downloadable in JPEG format 
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Usage statistics can be downloadable in selected interval months also. College administrators need to 

select the start month from July 2021 onwards and end month as per their requirement. Unique users, 

times login and page views of selected interval months can see and download in JPEG format and CSV 

format. 
 

 

College Administrator can download the month-wise usage report in CSV format as well as Usage chart 
in JPEG format. 

 

Usage report can be exported in csv format 

Month-wise usage report can be downloadable in CSV format 
as well as Usage chart can be downloadable in JPEG format. 
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    How to generate the invoice/receipt? 
 

College Administrator can get the invoice/receipt from the college administrator module, and it can be 

downloadable after receiving the confirmation email regarding invoice/receipt by the College 

Administrator and Principal of the college. 
 

 

Click on Print and it will be generated the invoice/receipt in pdf format. College Administrator can also 

check the status of the invoice/receipt, if invoice/receipt is not generated then the status will be 

showing as payment has been received and receipt is under process. 
 

    How to check daily activity of College Administrator? 

 

An activity log is a report in which all the daily activities are sequentially ordered and displayed. College 

Administrator can add, edit and delete the users. 

 
This function can helps to College Administrator to check when he/she login and logout the college 

administrator, he/she also see the records which add, edit and delete on particular date along with the 

detail of the IP Address. 
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    How to change Password? 
 

After login College Administrator Module, if College Adminstrator wants to change the password then 

click on change password, enter the new password & Retype new password and click on Change 

Password. 
 

 
 

    How to reset the password? 
 

Step 1: If College Admin forgets the password OR unable to login in College Administrator Module, then 

Go to College Administrator page and click on Forgot Password; enter the username and click on send 

OTP to Email. 
 

 

Step 2: New OTP will receive in the email along with the link. College Admin have to click on that link, 

enter the username, OTP and set the new password. 
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For any queries related to access mail us at college@inflibnet.ac.in & related to payment mail us on 

paymentinfo@inflibnet.ac.in OR Please contact us on +91 79-2326 8243/8244. 

mailto:college@inflibnet.ac.in
mailto:paymentinfo@inflibnet.ac.in
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